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rIoPfAoI{
BEAEHLI.'I PE E CTPA MyHI,IqI4IIAJIb H bI X CI y)K A Ul I{ X

OPIAHOB MECTHOTO CAMOYTIPABJIBHVTfi'

MvHlIqurIAJIbHOrO OEPA3 OBAHpIfl
foPoACKOfr OKPvr CHEXTHOE

AOHBUKOfr HAPOAHOfr PECTIyEJITIKLI

l. O6urae rtoJIo)KeHLIt

1.1. Hacrosrqufi llopx4or BeAeHr4{ peecrpa MyHHIIUil€trIbHbIX cnyxaull4x

opraHoB MecrHoro caMoyrrpaBJleHl4t MyHlIUunaJIbHoro o6pa:oaaHHr ropolcrcofr

oKpyra CHeNsoe Aoneqxofi Hapoanofi Pecny6tuxu (aanee - llopaaorc) pa:pa6orarr

B coorBercrBnr4 c (De4epanbHblM 3aKoHoM or 06.10.2003 Ne l3l -O3 <06 o6ulrx

npr4Hrlr{nax opraHlrla1i,zru MecrHoro caMoytrpaBJleHl,lt s PoccHftcxofi @e4epaunn>,

cra6efi 31 (De4epanrHoro 3aKoHa or 02.03.2007 N 25-03 <O r'ayHIaualalrHoil

cnyN6e s Poccuftcxoft (De4epaquu>>, 3axoHorvr ,{oueqxofi Hapo4Hofi Pecuy6JInKI4 or

17.05.2023 J\b 468-IIHC (O MecrHoM caMoynpaBJIeHHI4 s AoHeuxofi HapoAitoil

pecny6nrare>>, 3axouorr,r .{oHerlrcofi Hapognofi Pecuy6JIrIKlI or 29.09.2023 N 4-P3

<O vryHruluraJrbHofi cnyN6e e AoHeqxofi Hapo4Hofi Pecuy6nnxe> LI ycraHaBJII4Baer

[op.rrAoK $opvrupoBatvrfl. 14 BeAeHHtr peecrpa MyHHuunaJIbHbIX cnyxauHx opraHoB

MecTHoro caMoyIIpaBJIeHus MyHI4UI{IIaJIbHofo o6paroeaHur ropo4cxoft oKpyr

Cuexuoe [oneqxofi Hapo4Hofi Pecuyltuxu (Aanee - Peecrp).

1.2. Peecrp ilpeAcraBJrrer co6ofi neper{eHb cseAeHufi o MyHI'IuHnaJIbHbIX

cnyxaulgx, 3aMerUanuIHX AoJIXHocrI,I MyHuUunallnofi cnyN6sl. co,lepxatltt'ltl t1\

OCHOBHbIC

AaHHbIe.

1.3. L{enr BeAeHI'Is PeecrPa:

coBeprxeHcTBoBaHHe pa6orrr no noA6opy er paccraHoBKe KaApoB Ha oCHoBe

aHaJrv3a r<a4p o no fi cvry a\ul4;

o6ecue.reHue coqualrgofi u upanonofr 3aulr4rrleHHocrll MyHI,IqulaJIbHbIX

cnyxaql4x;
aHaJrr43 !r rroBblrueHr{e e$$ercrranHocrll HcrIoJIb3oBanlnfl. KaApoBoro rloreHulta|ra

aHKerHo-6uorpaQur{ecKI4e A npoSeccrzoHa,'lbtlo-rau n$u Nstlllo llt ll'lc

MyHr,rrlr4nallHofi cnyN6rr ;



npoBeAeHr4e Meponpv]flTni4 no coBepIIIeHCTBOBaHI4to cI4CTeMbI yIIpaBneHVfl HA

ocHoBe yr{eTa rr KOHTpOI{ I]poxo](AeHl'Iq MyHlIUHnaJIbHOfi Cnyx6bl'

1.4. Peecrp .flBrteTc{ AoKyMeHToM, yAocToBepf,IoUI'IM Sarrnvecroe

upoxoxAeHr,re MyH?lrlr4naJlbHofi cnyx6bl JII4IIaMI4' 3aMeIUarcuII4MI4 (uttu

3aMerrIaBIIII4MI4) A9JIXHocTI4 MyHI{IIunaJIbHofi cny}(6bl B opmHaX MecTHoro

caMoylpaBJleHl4t MyHIIUI4n€UIbHoro o6pa:onaHna ropoAcKofi oKpyr Cnexuoe

,{oueqr<oft Hapo4noft Pecuy6JII4KI{'

1.5. CneAenns, BHeCeHHbIe B Peecrp, sB[tIOTCq KOHo[AeHIII4aJIbHOfi

r4HQOpMaIII4eI{. VIx o6pa6oma, nepeAaqa' pacrpocrpaHeHl{e vr xpaHeHue

ocyulecTBirgroTcfl B COOTBeT TTBVIV C Aeft cTByrotul4 M 3a KO H OAaTeI bc'tBo M'

l.6.MyHraqraualsHrtficJIyXauIHfiuMeeT[paBoHao3HaKoMJIeHHeco
0BeAeHI,I{MLI, BKJITOqeHHbIMI4 O HeM n Peecrp'

2. Crpylcrypa peecrpa MyHHunnaJIbHbIX cJlyxarul4x

opf aHoB MeOTHOTO CaMOylpaBJIeHI4{ fopoAcKof o oKpyf a c HexHo e

2.I.BPeecrpBKIIoqaIoTcgcBeAeHI4,IBcooTBeTcTBHv|cocJIeAyIoU]efi
crpyrrypofi:

1) $auralur, vrufl., orrrecrBo ;

2) Eara (vuclo, Mecflu' ro4) n Mecro poxAel{ut;

3) Har4MeHOB aHVe 3aMeIIIaeMOfi AOINHOCTH MyHl',lUl4naluHoil cnyN6ur (c

yKa3aHHeMHaUMeHoBAHVIfl.opfaHaMecTHofocaMoynpaBJieHnt',Hal4MeHollauvffi'

trpurn."o.o (SyurcUraoHaJlbHoro), reppl4Topl4aJIbHoro opraHa' HaI4MeHoBa'vfl

crpyKrypHofo noApa3AeneH nr);

4) rpynnaAonxHocrefi rr'ryHraIII4II€uIbHofi cnyN6u;

5) AaTaHEBHarIeH:afl.HaMyHI4IIHnaJIbHylo cnyN6y, AaTaI4 HoMep npaBoBoro

aKTa npeAcTaBI4TeJIt HaHI4MaTeJIs (pa6orogarenr) o Ha3HaqeHI4I4 Ha AoJIXHocTb

MyHI4III4tIalrnofi clYN6rr ;

6) AaTAu npr4rrr4ga yBoJIbHeHzIA C MyHI4UI4naJIbHOfi ClyN6lr'

7) o6uufi crax pa6orbl Ha 1 sHsapf, reKyuero foAa;

8) crax focyAapcrBeHHofi fpaxAaHcKoft cnyx6u u (r'ur'r) MyHuUHnalr'uot't

cnyx6bl Ha 1 trHBapfl reKyluero roAa;

9) cBeAeHhr o upooeccraoHalbHoM o6pa:ouaHnn ()'polrcllr'

npo+eccraoHaJrbHofo o6pasoBaHI4fi., HaHMeHOBAH] € o6pa:oeareJlbH0fr OpfaHI43aIIUti

BbTCIIIefO O6paSOnanUx, fOA OKOHTIaHI4'' KBa'I4OHK AL\VIfl rlo AI4IIJI'My'

c[equaJIbHOCTb I{JII4 HanpaBJIeHI4e no4roroexu) ;

10) AorIoJIHI4reJIbHoe npoSeccuoHaJlbHoe o6pa:onauue ilo

IIepeIIoAfoToBKa,
rroBbllueH vs,' KBaJrr4Quraqun, npoQecclloHaJlbHas

(uauueuoBaHl,Ie o6pasoearelrsofi opraHl43arvru' Aura npoxoxIleHr4fl''

KOJTHT{ e cTeo u aco n), HaJIr4qI4e yu e H ofr cTe IIe HI4 14 3BAHI,,.fl;

frpolpaMMe

cTaxHpoBKa,

npofpaMMa,



11) cBeAeHrr{ o npoxoxA1il;-iff aTTecTaUHu (f:ara npoBeAeHH{ aTTecTaUvIvr'

perueHl4e arrecraIII4OHHOfi KOMHCCHLI) ;

12) KnaccHblft qIrH MyHI4III4rIaJIbHoro cnyxaulefo v Aara [pI4CBOeHI4t

KJIACCHO|O I{I4HA.

3. llopxAOx sopvrupo Ba]HvIfl.I{ BeAeHus peecTpa MyHLIUI4IIaJIbHbIX Cny)KauII4x

opfaHoB MeCTHOTO caMoynpaBJleHl4t fopoAcKol.o oKpyfa cHexnoe

3.1.@oprr,rupoBaHl{euBeAeHI{ePeecrpaocyuecTBJlffeTc{HaocHoBe
ruTaTHbrx pacrrucauuit opfaHoB MecTHofo caMoynpaBleHl'Iq MyHI4UHnaJIbHOfo

o6pasonaul' fopoAcKOft oKpyf cHexsoe f,oHeur.ofr I-rapoaHoir pecrrr'6,rxxrr.

oTpacJreBbrx (synrcuuoHaJ]ruux), TeppuTopI4aJIbHblx opfaHoB aAM14Hl'lc'rpauhh

MyHr{rl}1[€UrbHofo o6pasonauux ropo4crcofi oKpyf cnexuoe v JII'ltIHbix Aen

MyHllrlnll€urbHbrx cJryXarqnx vr ocyuIecTBJIffeTCfl Ha 6yruaNHOtut HocI'ITeJIe 14 B

3IeKTpOHHOM BUAe.

ocnosaH'er'r Ans BKJIIOqeHI4fl ceeAeHlnfi o MyHHIII4[IaJIbHOM cnyxau{eM B

Peecrp fl BJrfl eTcr Ha3HaqeHI4e Ha AOJIXHOCTb MyHl4llnnalrnofi c'nyx6li'

3.2.BeAerrltePeecrpaocyulecTBJlfleTcgBAoKyMeHTaJIbHoM(rra6yl'aaxHoM

HOCr4TeJre) u 3JTeKTpOHHOM B!IAe c o6ecne'IeHl4eM 3aUII4TbI oT

HecaHKIII,IoHI4poBaHHorO AOcTyIIa 14 Kon14poBa1:r,fl no Sopve corJlacHo rlpl{Jlox(ell14K)

K HaCTOflUIervry IIopxAKy H BKItOqaer e ce6s:

l) c6op I4 BHeceHHe e Peecrp cne4eHnfi o MVHHUI4IIaJI bHbIX CIy)KaulHX ;

2) yqer,' cncreMaru3alrl4lo v o$oprraleune rIoJIyrIeHHbIX cseAeHHfr Il

coorBercrBvrv c $opuofi BeAeHI4'n Peecrpa;

3) BHeCeHue'B Peecrp usMeueHlafi v AOnolHeuufi B cooTBeTerBHH c

I43MeHeHu{MI4BKaApoBoMcocTaBeMyHI4un[aJIbHbIXcnyxalq}Ix'

4)o6pa6orxyr4I'IC[OJIb3OBaHI4eseo6xoAI4MbIXCSeAeHI',IfiAntnpoBeAeHnfl

aHaIIu3aKaApoBofococTaBaMyHI4III4IIaJIbHbIXcJIyx(auIHX'noAroToBKI4
rpeAnoxesnfi uo no46opy I4 paccTaHoBKe KaApoB' a raKxe Ant pelxeHnfl ApyfHX

BorrpocoB yrrpaBJreHr4r rrepcoHaJIOM Ha MyHI4IIUnalrso fi cnyN6e ;

5) apxl'IBllpoBaHue AaHHbIX' yAaJIseMbIx ur Peecrpa;

6) $oprr,rupoBaHl4e BbInI4COK U: Peecrpa B COOTBeTCTBHII c 3arIpocaMH JII{U

r4 opf aHI4 3gtr1nfr , I4MerolII4X AocTyII K 3anpau t{ saeNa ofi ra n Sop v aU n n'

3.3. IrIcKruo'{eHI4e MyHl{uI4IIaJIbHoro cnyxaluero n: Peecrpa Ilpot'l38o'llJ'l'ct{ l:t

clyqatx:
1)yBoJIbHeHI4'cAoJIXHo0TI4MyHl4ullilalrnoficrryx6lr;
2)cMeprl{(na6enra)MyHI4IIHTI€uIbHorocJlyxalllero;

3) rrpr43HaHr{f, MyHHUHIIaJIbHO|O Cnyxauero 6eseecTHo OrcyTcTByrOluHM

uttu olrsBJreHne erc yMepIXI'IM peIIIeHUeM cyAa' BoTyIII',IBIUI4M B 3aKOHHylo cvny '

3.4. Mynraqunalrsrtfi cJlyxalqufi, yeolennltfi c MyHl4llunalrsofi clyN6st'

r4cKJlroqaerct I43 Peecrpa B AeHb yBonbHeHl4fl'



3.5. B cnyqae CMeprI4 (na6eln) MyHI'IUI4naJIbHofo enyxaulefo lu6o

trpr43Ha'v'fl MyHllIII.[aJIbHOro cJly)Kaulero 6egsecrHO OTcyTcTByIouII'IM vrlwI

o6rsereHHs efo yMepIuI4M peIIIeHI4eM CyAA, BCTyII4BIIII4M B 3aKoHHyro cHJIy'

MyHrrur4na*u'fr cnyxaruufi ucxruoq aercfl, nr peecrpa B AeHb' cneAyForqufr za AHeN4

cMepTr.r (ru6enn) Hnlr AHeM BCTyIIneHI,I.fl B 3aKoHHyIo cuny pelxeHl4tr CyAa'

3.6. Brlroqenue lU6O I43MeHeHI4e cBeAeHI4fi o rr',lyHuII?IIIaJIbHoM cnyxauleM B

Peecrpe ocyulecTBJlfleTcs B TeqeHI4e 5 pa6ounx Anefi co AHf, HacTyrneH[q co6nrrvrfl'

rr oATBepxAeHHOf o coorBercrBylo III4MI4 AOKyM e HTaMI4'

3.7 . cseAegns, BKJrroqaeMble B Peecrp' $oplar'rpylorcf, KaApoBbIMl4

cnyN6ar'rr,r (r,rnr,r crequ€ullcraMl4 IIo pa6ore c rca,qpaNan) opraHoB MecrHoro

caMoynpaBJreHur MyHr4Ur4rraJlbHofo o6pa:oeaHur ropoACXOi oKpyf cHexHoe

,{oneuxofi Hapo,uuofi pecny6rurcn, orpacJreBbrx (cbyHKrrr4orra.'rsr',rx ).

Teppr4Topr4aJrbHbrx opfaHoB aAMI4HI'1CTp AII]|{]|- MyHI4UI4naJIbHOfo o6pa:onannr

ropoAcr<ofr oKpyf cuexuoe ,{oueurofi Hapo'ullofi Pecuy6lutctl' HaAeJIeHHbIX

npaBaMr4 ropl4AutlecKofo lt',tll? (4anee - KaApoBbIe crryN6bl)'

3.8. KoopAun altllfl AefireJlbHocrl4 KaApoBbIX cnyN6 IIo QoptvttlpoBaHl4to

cseAeurafr, BKJrroqaeMbrx n peecrp, $oprr^apoBaHr4e r{ BeAeHr4e peecrpa Bo3rafaercq

Ha aAMlrHllCTparILlIo MyHI4IIU[aJIbHofo o6pa'sonanux ropoAcxofi oKpyf cHexsoe

AoHeqxoft Hapo4nofi Pecny6JII4KI4 (lalee - aAMI4HI{cTpaIILI{ olcpyra)'

3.g. Ka4ponHe cnyx6H O6ssaHrt exeKBapT€UIbHO IIO COCTOflHI4IO Ha [epBoe

qr4cJro Mec.rrqa, cJreAylouero 3a oTqerHbIM' rlpeAcraBJlqrb B aAMI4HI4crpauI4lo oKpyra

cBeAeHI4qoMyHI4III4naJIbHbIXcJIyXauII4XL|cBeAeHI4go6t{3MeHeHnflXyqeTHbIX

AaHHbrx MyHr{rIr4naJrbHbIX CnyxauII4X. ceeAeHuq, yKa3aHHbIe B nn'3'4' 3'5', 3'6

npeAcTaBJI,trIoTc'BycTaHoBJIeHHbIeAaHHbIMI4|IyHKTaMI4cpoKl4.

YKasauHrte CBeAeHI4fl npeAcTaBJItIOTCfl Ha 6yrtaaNHltx HOCI4TeJIflX'

rroAnr4cbrBaroTcr pyKoBOAI4TeJIeM 14 3aBepfltoTcfl rep6onoft IeqaTbIO' B Cnyqae

orcyrcrBl,ItrI43MeHeHuI4yrIerHbIXAaHHbIXlpeAcraBJlf,ercf,rIHcbMeHHaruuSopN{aIILlt

o6 etotvt, noAnI4caHHaJI pyKoBoAI4TeJIeM'

3.10. PeecrP B 3JIeKrPoHHoM BI4Ae

e.[I4HcrBeHHoM er:eMnlgpe la o6noergercq

BeAercs aAMHHI'ICrpauraeft oKpyfa B

B CJIyqae I43MeHeHht yrieTHbIX AaHHF'IX

MyHI,IUI4TIaJIbHbIX CnyxaIrII4X'

peecrp ua 6yrrlaNHOM HOCI4reIe QopMl{pyercf, aAMl4HllcTpaquefi oKpyfa OAI4H

pa3 B roA rro cocTof,HI,IlO Ha 1 rueapr c yIIeTOM U:trtegegufi v AOnOlseHHft',

BHeceHHbrx B Hefo B TeqeHr4e npeAbrAyulefo KaneHAapHofo foAa. HyMepyerctl'

[polx'BaeTcr, cKpeflngercr rep6oeofi ne.{arbro h yrBepxAae'r-cfl 
'rojtttL'lcbto 

l'lal]t)i

MyHr4qr{raJrbHofo o6pa:onaHl{s fopoACrOfi OKpyf cHeNHoe !'oHeuxofi Hapo4Hoi

Pecuy6nuru.
3.ll.YrnepN4errultfiPeecrpHa6ylraNHorr,rHocI,ITeJIeoTHocI{TcfK

AOKyMeHTaM rrocToflHHofo xpaHeHl4fl vr xpaHI4TCf B rcaAponofi cJIyN6e

aAMr4HlrcTp aI\W oKpyra B Ter{eHI4e 10 JIeT c co6lroAeuuevt ycTaHoBneHHblX

3aKOHOAaTeJrbcrBONr o6 apxI4BHOM AeJIe rpe6onaHvfi t< xpaHeHI4tO AOKyMeHTOB tlo



nr4rrHoMy cocTaBy, flocJle rlefo nepeAaeTct Ha apxHBHOe xparleHl4e B I'loptl'lKc'

ycTaHoBJreHHoM AeficTBylolII4M 3aKOHOAaTeJIbcTBOM POCCr'rficrcofi @eAepaunu t4

MyHI{qunaJIbHbIMIl fIpaBoBbIMI4 aKTaMU'

4. flpe4ocTaBJreHlle CBeAeHI,lfi nr peecTpa MyHI4III4IIaJIbHbIX Cnyxaul4x

opfaHOB MecTHOTO CaMOy[paBIeHI4.s MyHI4III4n€UIbHofo o6pasonauur

|opoAcKofior<pyrCrrexHoe,{orreqxofiHapo4rrofiPecny1nuxu

4.1. lIpe4ocraBJIeHIAe CeeAeHIafi o MyHI4UI{[aJIbHbIX cnyxau]Hx'

coAepxau kIxcfl.n Peecrpe, ocyuecTBJlfleTcfl c co6nroAeHlleM rpe6oeaHwfi' no 3alqHre

rauQopua r\UV, co4epNarqefi [epcoHaJlbHble AaHHbIe' ycTaHoBJIeHHbIX Tpy'Uonrtvt

Ko.[eKcoM Poccraficroft (DeleP a[t[{vr, (De4epalrHblM 3aKoHoM or 27 '07 '2006 Jve 152-

@3 (O nepCoHaJIbHbIX AaHHbIX)) 14 I4HbIMI4 HqpMaTI4BH6IMH rlpaBoBbIMI4 aKTaMH'

4.2. ceeAeHus n: Peecrpa rpeAocraBl{rorcq aAMuHl4crpauHeil oKpyl'a B

Br4Ae Bbrrrr4coK B coorBercrBl{r4 c 3anpocaMl{ JII{q I4 opraHl.3a'JvriT,, HMeroql4x Aocryn

K 3anpalxl4Baeuofi uHsopuaquu, u (run) Ha ocHoBaHI4I4 cooTBeTcTByIoUIero

pac[opsx eilv,fl. rJIaBbI MyHI4III4naJIbHoro o6paronaur'6 roiroAcroft oKpyr Csexsoe

,[oneqxofi Hapo4nofi Pecny6JII4KI4'

4.3. llepe4a'ra nHSoprr'raIJvrvr vr3 peecrpa rperbl4M

III{cbMeHHofocofJlacufiMyHI{III4II€UIbHofOcJlyxaulefo'
ycraHoBneHHbIX 4eficreyrourl4M 3aKoHoAareJIbcrBoM'

JII4ITaM He AorlycKaerc.s 6es

3a ucKJIIOqeHI4eM cryrlaeB'

' 5. OrsercrBeHHocrb

5.1. Pyxoeo4raTeJrb OpfaHa MecTHOfO caMoynpaBJleHHfl v r'lHua'

ynonHoMor{eHHble Ha [onyqeHlae' o6pa6orxY, Xpasenl4e' [epeAauy vr lro6oe Apyroe

ucrroJrb3oBaHye rrepcoHaJrbHbrx AaHHsIX pa6orHnxon, coAepxauvxar B Peecrpe'

Hecyr AI4cIIuilnI4HapHyIo u I4Hyto' [peAycMorpeuHyr'b Aeficreyrcu{I4M

3aKOHOAaTeJIbcTBOM, OTBeTcTBeHHOCTb 3a HeAOCTOBepHoe l4IMHecBoeBpeMeHHOe

rrpeAcTaBJreHHe cneAeHufi Anr sopvrrapoBaH]ns' 14 BeAeHI4q Peecrpa' a TaKXe 3a

Heco6lroAeHr{e rpe6onaHUfi 4eftcrnyntuefo 3aKOHOAaTeJIbcTBa I1O 3alllHl'e

raHsoprvralll4l{, CoAepNarqefi [epcoHaJlbHble AaHHbIe'
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